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fristrisctions
. The guestion paper consists of three sections- section A, section B, section C.section
. Section A consists of four objective type (Q1 TO Q4 Jof 1 mark each.

1. Arswerin one wird,

2. Answer in one senlence.

2, & 4. Eill in the Woanks with the most oppropriote alternative,
0. Bechion B corsists of OQF, Q8 & OF of 2 morks each to be answered in 20 to 20 words

each.

iV, Section € consists of Q8 to Q.9 of 3 morks each to be answered in 50 to 60 words each.
V., Section D consists of Q.10 of 4 morks each to be enswered in 70 to 80 words each.

SECTION A
1. The first and important skill required to succeed. 1)
2. What is the situational style of leadership? {1}
& isthe critical function of accounting department and it includes making
“sure all employees are paid accurately and timely. (1)
(Stipend, payroll, bonus, discount)

4. A isaperson who works in an office dealing with records on performing
general office duties, {1)
(CEQ, Cashier, clerk, security)

SECTION B
Explain any 2 functions of a manager. (2)
Mention the duties and responsibilities of a C.E.O. i2)
State the disadvantages of autocratic style of leadership. {2)
SECTION C
8 Explain the duties and responsibilities of an accountant? i2)
9, Differentiate between a group and a team. {3)
SECTION D
10, Enumerate on the qualities of a good leader., (4)
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