V.V. M'S
.M, Salgaocar Higher Secondary School, Margao
sSecond Formative Exam, 2023
Subject: Secretarial Practice |

STD: X1 Date: 17/10/2023
Max Marks: 20 Time: 1 Hour
INSTRUCTIONS:

« All questions are compulsory.

« Question no. 1 and 2 are to be answered in-a word or a phrase and are of 1 mark each.

e Question no. 2 and 3 are to be answered in 30 words for 2 marks each.

s Clestions 5 and 6 (o be answered in about 60 words for 3 marks cach.

Chuestion no.7 and & have intemnal choice and carry 4 marks each.
The word limit is nol applicable to guestion no. 7 and 8.

I. Nameé the type of cheque i which the drawer mentions the date earlier than the date on
which it is presented 1o the bank.

2. Name the Principle which is applied when there are multiple Insurance Policies
covering the same property or loss.

3. State any four features of Current Account.

4. Give any four Express Warranties in Marine Insurance,

5. Explain the following:

a. RTGS
b. LUPI
¢. NEFT

6. Explain any three iypes of Fire Insurance Policy,

7. Asasecretary of BLUE CROSS LA RORATORIES LTDy; Madkai Industrial Estate:
Madkai-Goa: Diralt u Letter to the Manager. State Bank of India, Panjim-Goa;
requesting the bank for an overdrafl facility,

OR
As a secrelary of INMOVA CAPTAD LTD; Corlim Industrial Estate; Corlim-Goa;
Drafl a letier to the Manager, Central Bank of India, Ponda-Goa, Requesting to Issue a
Letter ol Credil,
% Asasecretary of Abbott HealthCare Pyt Litd; Cuncolim Ind ustrial Estate; Cuncolim,

saleete-Cioa: Dl a letter to the Manger, National Insurance Company Limited,
Panjim-Cioa, requesting o issve Fire Insurance policy to Insure goods.

OR
As a secretary of DI REDLY'S LABORATORIES LIMITED; Kundaim Industrial
Estate: Kundaim -Goa; Drati a letter to the Manager, ICICT Lombard Marine Insurance,

Ponda-Goa, requesting to issue a Floating Marine Policy.
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