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i Al questions are compalsory.

ii.  There are four sections in this guestions paper (A, B, O & 13) consisting of 10
uestions.

ili.  In Section A there are four guestions of which guestion number 1& 2 are
multiple choice questions, question number 3 is to be answered inoa word, phrase
or figure and guestion number 4 is to be answered in one sentenee only,

v, Figures to the right indicate marks allotted to each question.

v.  Write the number of each question clearly on the answer book.

SECTHYN A
Select the correct alternative from those given below:

The virtual location for applications, documents, data or other sub-tolders 15 ermed as
{Reeycle bin, Folder, File, Wallpaper) 1mk

Ends the current page from the cursor position and moves the cursor or the text, which is behind

the eursor on o the next page, -

(Cover page: Blank page, Page break, Colunm) Tmk

Answer the following in a word or phrase:

Intersection of a row and a column Forming a rectangular portion Imk

Answer the following in one sentence:

What do vou understand by burning of CDY Ilmk
SECTION B

Answer the following in about 20 te 30 words:

Explain the steps w delete an extra colunmn, 2mks

Expluin the steps to apply: shading for a paragraph. 2mks

Explain the steps to select object. 2mks
SECTION C

Mention any 6 uses of o windows explorer. Amiks

Explamn the following terms:- a) Subscnpt, by Clear formatung and ¢} Stakethrough,  Imks

SECTION D
Answer the following in about 50 to 60 words:

10. Explain steps to insert table as per Insert Fable Method, Jmks



