VA M

H.M. balgaocar Higher Secondaty School, Margao-Goa
Formative Exam -I, August 2024
Subject:Secretarial Practice

Std: Xl Commerce Date: 08/08/2024
Marks: 20 Duration: 1 Hour
INSTRUCTIONS:
® Al guestions are compulsery
*  Figures to the rght mdicate marks _
& Lwestion nos. 1 to 3are MCG and areof 1 maek each,
o Questicn nos. 4 and 5 are 1o bie answered it a word or phrase and are of 1 mark each
* Uuestions nos, & and ¥ are of 3 marks.
v Qirestion i, i of 3 marks
b Lestion mes, 3 i Lbare 6f 4 marks gacn
L In case of Lunacy of a Shareholder, s shares are pgassed on to the (1
. Lt dinns
b. Official Receiver
L. Admriisteator
o Esedulon
£ R Chmgdny making an offer under private placement shall alot securities within [%)
a, 15:days
b 30 days
B days
d. 90 dayy
3 When the company makes a gernand on its sharehalder to pay a part or the whole of the
e balance Itiscalledas . (1)
a Ahotment of shares
& Transfer of shares
. Transmssion of shareg
d. Calls on shares
A Wiathin how many days the dividend shall be pald ta the shareholders from the date o
deciaration? (1
5 Mahalaxmi Bevelopers ltd. Beclared dividend in the second guarter of the Financial year
lderitify Lhe type of Divdend declared by Mabalaxmi Developers ltd. (1}
. Stute dry four tegsons for the Disgualification for the dppomtment of directors 12}
fEdplam ahy twi provisians lor the transter of shrares [
B Eaplain any three Eeatures of Book Bullding Process. {3)
S Explain the procedure for Dematerialisation of Shares {4}
LR

Explain the procedure for Aflotrment of shares

10! As a Secretary-of KAMAL CONSTRUCTIONS LTD. Kamia Apartments, 5™ Flaor. Thivie,

Bardvs Goa, deafl a lerter tp the sharaholder, My, Amay Nalk, Virnoda, Pernem-Goa
mitarming him that his Shace Certificate is ready o delivery, (4]
CR.

As @ Secretdry of COLORCON PVT LTD, Verna Industrial Estate, Verna, Salcete<Goa, dralt i
letter to e Director, Mr. Dinesh Prabh wdessad, Upper Bazar, Ponda-Goa reEquesting hir tu
distiote e persanal interest in gn agreament




